
How to Take a Test in 
Performance Matters

Assessment & Research

CLIMATE | CULTURE | SYSTEMS | INSTRUCTION
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On the left-hand side of your 
canvas page, you will need to 
find the Performance Matters 
link!

Find the Performance Matters link in 
Canvas
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Once you click that, you will 
see the text below. Click on 
the blue “Open in New Tab” 
box!



Go to Office.com and log in to 
Office 365 using your student 
ID@apps.everettsd.org and 
district password. 

Can’t Get in Through Canvas?
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Once logged in, use the 
waffle menu in the top right 
corner and click on PM –
Student

StudentID@aps.everettsd.org

mailto:ID@apps.everettsd.org


Once you’ve clicked the box, you 
will be redirected to the 
Performance Matters log in 
screen. Your login is your 
studentID@apps.everettsd.org
along with your usual password.

Select Login to Online Testing 

You may be prompted to log in 
again when accessing PM for the 
first time. 

Log in! 

As
se

ss
m

en
t &

 R
es

ea
rc

h|
 E

ve
re

tt
 P

ub
lic

 S
ch

oo
ls

4

Your login is: 
studentID@apps.everettsd.org
plus your usual password.

mailto:studentID@apps.everettsd.org
mailto:studentID@apps.everettsd.org


Any assigned tests will 
appear once logged in.

Any locked tests will show 
first. You will not be able to 
access these without a 
teacher unlocking them. 

Any paused tests (a test you 
might have started previously 
and are now completing) will 
appear next. 

The available tests section 
will be where the rest of your 
assigned tests are located.

Click on the appropriate test. 

Find Your Test
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When you click the test title, the opening screen will always remind 
you what the navigation buttons look like, and what the tools and 
notifications icons are.  Click the blue Next button to continue. 

Review Navigation and Tool Icons
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The top of your screen your 
name, the title of the test, and will 
tell you which question you’re on.

The tools icon will open a menu 
with all tools available for this 
section of the test you are on.

Click the blue next button to 
continue to each question. 

Take the Test!

As
se

ss
m

en
t &

 R
es

ea
rc

h|
 E

ve
re

tt
 P

ub
lic

 S
ch

oo
ls

7

Performance Matters 
autosaves as you take your 
test. If you must log out, your 
progress will be saved. 



To access accommodations, click on your 
initials in the top right corner and select 
Accessibility. You can change the contrast, 
magnify your screen, use line focus, enable 
text to speech options, translation options and 
dictionaries.

Accessibility
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When text to speech (TTS) is enabled, a menu will pop up to 
allow students where they want the TTS to begin. 

Accessibility
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You can:
• Indicate where they want TTS to start
• Play, pause, and stop TTS
• Translate highlighted words into another language 

(settings can be adjusted by clicking the cog)
• Get a definition of a word either via a dictionary or picture



Clicking on the cog icon will allow students to change the speed, 
text highlight options, etc. 
Selecting translation on the left will allow students change their 
translation settings.

Accessibility
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When you’re complete, you can review all your questions 
before submitting. Finally, click the blue Submit Test button at 
the top. 

Review and Submit
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You will get a final opportunity to review 
before final submission. Performance 
Matters will tell you if you’ve forgotten to 
answer any questions before submitting.



You will get a final opportunity to review before final 
submission. Performance Matters will tell you if you’ve 
forgotten to answer any questions before submitting.

Review and Submit
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